THE DEPARTMENT OF HISTORY AND GEOGRAPHY 
GUIDELINES FOR M.A. THESES[footnoteRef:1] [1:  Adopted Fall 2017.] 



1. Thesis Committee.  The Thesis Committee will consist of at least three full-time tenure-track professors in the Department of History and Geography at Columbus State University.  One faculty member will serve as Chair of the thesis, while the other two will serve as Readers.  One of the Readers must be from a different discipline.  With approval from the Thesis Committee Chair, the Chair of the department and the Graduate Committee, additional faculty members from outside the department and the university may serve on the committee.

2. Thesis Prospectus.   Students are required to submit a thesis prospectus to the Thesis Committee before enrolling in HIST 6999.  The prospectus will include an explanation of the rationale for the study, a research plan, a bibliography, and a statement/exposition of the topic and of its contribution to the area of study.  The Thesis Committee Chair and the Chair of the Graduate Committee must approve the prospectus.  After the prospectus has been approved, students must complete the Thesis Prospectus Form and submit it to the Chair of the Graduate Committee.

3. HIST 6999.  Students can take HIST 6999 twice for credit.  If at the end of the second they are not finished, they will receive a grade of IP until completion of their thesis.  Since degree candidates must enroll in at least three hours of coursework per semester (not including summers) to remain in good standing, students must re-enroll in HIST 6999 each semester and will receive a grade of IP until completion of their thesis.

4.  Thesis Defense.  Upon completion of the thesis, the degree candidate is required to pass an oral defense directed by the Chair of the Thesis Committee.  Students must complete the Thesis Defense Form and submit it to the Chair of the Graduate Committee.

5. Thesis Format.  Theses should be 80-100 pages in length.  Students wishing to pursue a multi-media dimension to their thesis may petition the Thesis and the Graduate Committees to have this length reduced.  After passing the oral defense, the student must prepare the thesis for final submission.  Students must follow the university guidelines and must prepare the thesis for binding and for electronic submission.  Students are expected to obtain approval of the format from the Thesis Committee Chair, the Chair of the Graduate Committee, and the Format Reviewer and submit all documents prior to the deadlines.

6.  Submission of Thesis. Students must submit one bound and electronic copy of the thesis in .pdf format to the Graduate Committee of the Department of History and Geography and must submit two bound copies to the Cataloging Department in the Simon Schwob Memorial Library.

7. Graduation: Students must complete the application for graduation before the deadline established by the Graduate School at Columbus State University.  Detailed information on graduation procedures is available on the Graduate School’s website. Students planning to graduate should consult with the department's Graduate Committee to ensure they have fulfilled all requirements and be registered for a minimum of one hour during the term of their graduation.



APPENDIX I 

RECOMMENDED THESIS AND THESIS PROSPECTUS GUIDELINES WITH AN OUTLINE OF BIBLIOGRAPHIC CATEGORIES[footnoteRef:2] [2:  Adapted from http://www2.gsu.edu/~wwwhis/reddot/grad_current_handbook.pdf (accessed 29 February 2012)] 


This appendix includes recommended guidelines for graduate students writing a thesis or a thesis prospectus. The final requirements for the prospectus may vary, depending on the student’s individual program and adviser.

A prospectus is usually comprised of ten to fifteen pages in essay form, followed by a bibliography.  It should include the following elements:

I: A statement of the problem or thesis. This section consists of a closely reasoned – but still short and explicit – statement of the central issue discussed in the thesis. Students should address the “so what?!?” question, considering the broader resonance of their work.

II: Historiography and context. Candidates must set the problem in a larger historiographical context. How have previous scholars dealt with the issue? How will their work interact with, challenge, or confront earlier scholarship? This section should not be a catchall of books and articles. Students need to divide the scholarship into “lines of scholarly inquiry” and make the case that these various lines converge or intersect with their topic.

III: Sources.  The prospectus should include a discussion of the source material that will form the evidentiary basis of the thesis. What are these sources? Where are they?  What type of permission is required to obtain access?

IV: Method and Theory.  After providing a detailed description of the source material, candidates should offer a critical analysis of the ways in which they will approach the sources. Which theoretical models will they use when interpreting sources?

[bookmark: _GoBack]V: Provisional outline of chapters.  Candidates must provide an initial overview of the table of contents as they project it at this stage.  Although likely to change, this plan should outline a possible framework for the thesis.

VI: Schedule. Students must devise a plan of work. When will they conduct research? When will they begin to draft the first chapter? When will the entire draft be complete? Advisers typically want to see chapter drafts early so that they can offer feedback and criticism on a regular basis. Students should also allow ample time for revisions and formatting.

VII: Bibliography. Students should divide the bibliography into primary and secondary materials, following the guidelines outlines in the Chicago Manual of Style. 


