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Successful revision creates work that is as effective as possible.

 Readability

e Clarity
 Impactfulness

» Readiness to Publish



Revision, Editing, and Proofreading

Before

A piece of writtenwork can be created by a very good writer to be
effective by keeping in mind the three step process of REP. They
can create a writtenworkwhichis successfully revisedwhen it
accomplishes all they set out to accomplish, includes no words that
are unimportant or take away something from your purpose and
allows the writer to clearly make their meaning known. As a first
step, making sure to structure the work with an outline before
writing it means that you will have a framework to include details
that support your central thesis. Once the firstdraft iscompleteit
Is time to begin the process of REP. The title also needs to fit with
the content of the writtenwork. Revisionisavery important
process that cleans up and refines the rough draft into something
worth being proud of. The word revisioncan be used to refer to the
firststep as well as the entire process.

After

By considering the three step process of revision, editing, and
proofreading (REP), a skillful writer cancraft an effective written
work. A successfully revised work accomplishes all the writer
intended to achieve, includes no words that are unimportant, and
allows their meaning to be clear. Once the firstdraft iscomplete, it
IS time to begin the procedure of revising, a word that can be used
to refer to the first step as well as the entire process. Revisionisa
vital tool, which refines the rough draft into a product of which to
be proud.



Sample

« A piece of written work can be created by a very good writer to be effective by keeping in
mind the three step process of REP. They can create a written work which is successfully
revised when it accomplishesall they set out to accomplish, includes no words that are
unimportantor take away something from your purpose and allows the writer to clearly
make their meaning known. As a first step, making sure to structure the work with an outline
before writing it means that you will have a framework to include details that support your
central thesis. Once the first draftis complete it is time to begin the process of REP. The title
also needs to fit with the content of the written work. Revisionis a very important process
that cleans up and refines the rough draft into somethingworth being proud of. The word

revision can be used to refer to the firststep as well as the entire process.



The Framework of REP

* Revision, Editing, Proofreading



Framework

» Strategic approach to ensure

e clarity of structure and purpose
 each word, letter, and punctuation is important and used well
* the work is accessible for others to read and understand

« Revision

* major structural, organizational, and logical improvements

- Editing

» each word, phrase, and sentence is as effective as possible.

* Proofreading

» presentation readiness, ‘fixing errors’



Sample

« A piece of written work can be created by a very good writer to be effective by keeping in
mind the three step process of REP. They can create a written work which is successfully
revised when it accomplishesall they set out to accomplish, includes no words that are
unimportantor take away something from your purpose and allows the writer to clearly
make their meaning known. As a first step, making sure to structure the work with an outline
before writing it means that you will have a framework to include details that support your
central thesis. Once the first draftis complete it is time to begin the process of REP. The title
also needs to fit with the content of the written work. Revisionis a very important process
that cleans up and refines the rough draft into something worth being proud of. The word

revision can be used to refer to the firststep as well as the entire process.



Revision: Big Picture Stuff

« A piece of written work can be created by a very good writer to be effective by keeping in
mind the three step process of REP. They can create a written work which is successfully
revised when it accomplishesall they set out to accomplish, includes no words that are
unimportantor take away something from your purpose and allows the writer to clearly
make their meaning known. As a first step, making sure to structure the work with an outline
before writing it means that you will have a framework to include details that support your
central thesis. Once the first draftis complete it is time to begin the process of REP. The title
also needs to fit with the content of the written work. Revisionis a very important process
that cleans up and refines the rough draft into something worth being proud of. The word

revision can be used to refer to the firststep as well as the entire process.



Revision:
How does each sentence affect the work?

« A piece of written work can be created by a very good writer to be effective by keeping in
mind the three step process of REP. They can create a written work which is successfully
revised when it accomplishesall they set out to accomplish, includes no words that are
unimportantor take away something from your purpose and allows the writer to clearly
make their meaning known. As a first step, making sure to structure the work with an outline
before writing it means that you will have a framework to include details that support your
central thesis. Once the first draftis complete it is time to begin the process of REP. The title
also needs to fit with the content of the written work. Revisionis a very important process
that cleans up and refines the rough draft into something worth being proud of. The word

revision can be used to refer to the firststep as well as the entire process.



Revision: Sentence by Sentence

A piece of written work can be created « What is the purpose of this sentence?
by a very good writer to be effective by « Thesis

keeping in mind the three step process

of REP. * Does it contribute to overall work?

* Yes

« Would it be better placed elsewhere?
 No



Revision:
How does each sentence affect the work?

« A piece of written work can be created by a very good writer to be effective by keeping in
mind the three step process of REP. They can create a written work which is successfully
revised when it accomplishesall they set out to accomplish, includes no words that are
unimportantor take away something from your purpose and allows the writer to clearly
make their meaning known. As a first step, making sure to structure the work with an outline
before writing it means that you will have a framework to include details that support your
central thesis. Once the first draftis complete it is time to begin the process of REP. The title
also needs to fit with the content of the written work. Revisionis a very important process
that cleans up and refines the rough draft into something worth being proud of. The word

revision can be used to refer to the firststep as well as the entire process.



Revision: Sentence by Sentence

« They can create a written work which is « What is the purpose of this sentence?
successfully revised when it accomplishes « Supports the thesis
all they set out to accomplish, includes no « explaining effect of idea introduced in previous

sentence

words that are unimportant or take away
something from your purpose and allows
the writer to clearly make their meaning * Does it contribute to overall work?

known. * Yes

« Would it be better placed elsewhere?
* No



Revision:
How does each sentence affect the work?

« A piece of written work can be created by a very good writer to be effective by keeping in
mind the three step process of REP. They can create a written work which is successfully
revised when it accomplishesall they set out to accomplish, includes no words that are
unimportantor take away something from your purpose and allows the writer to clearly
make their meaning known. As a first step, making sure to structure the work with an outline
before writing it means that you will have a framework to include details that support your
central thesis. Once the first draft is completeit is time to begin the process of REP. The title
also needs to fit with the content of the written work. Revisionis a very important process
that cleans up and refines the rough draft into something worth being proud of. The word

revision can be used to refer to the firststep as well as the entire process.



Revision: Sentence by Sentence

* As a first step, making sure to structure  + What is the purpose of this sentence?
the work with an outline before writing  Importance of structure to writing
It means that you will have a
framework to include details that . Does it contribute to overall
support your central thesis. effectiveness of this section?

* No

« Would it be better placed elsewhere?
* Yes



Revision:
How does each sentence affect the work?

« A piece of written work can be created by a very good writer to be effective by keeping in
mind the three step process of REP. They can create a written work which is successfully
revised when it accomplishesall they set out to accomplish, includes no words that are
unimportantor take away something from your purpose and allows the writer to clearly

make their meaning known. As-a-firststep;-making-sure-to-structure the-work-with-an-outhne
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eentralthesis-Once the first draft is complete it is time to begin the process of REP. The title
also needs to fit with the content of the written work. Revisionis a very important process

that cleans up and refines the rough draft into something worth being proud of. The word

revision can be used to refer to the firststep as well as the entire process.



Revision:
How does each sentence affect the work?

« A piece of written work can be created by a very good writer to be effective by keeping in
mind the three step process of REP. They can create a written work which is successfully
revised when it accomplishesall they set out to accomplish, includes no words that are
unimportantor take away something from your purpose and allows the writer to clearly
make their meaning known. Once the firstdraft is complete it is time to begin the processof
REP. The title also needs to fit with the content of the written work. Revisionis a very
iImportant process that cleans up and refines the rough draft into something worth being

proud of. The word revision can be used to refer to the first step as well as the entire process.



Revision: Sentence by Sentence

 Once the first draft is complete it is « What is the purpose of this sentence?
time to begin the process of REP. « When

e Does it contribute to overall
effectiveness of this section?
* Yes

« Would it be better placed elsewhere?
* No



Revision:
How does each sentence affect the work?

« A piece of written work can be created by a very good writer to be effective by keeping in
mind the three step process of REP. They can create a written work which is successfully
revised when it accomplishesall they set out to accomplish, includes no words that are
unimportantor take away something from your purpose and allows the writer to clearly
make their meaning known. Once the firstdraft is complete it is time to begin the process of
REP. The title also needs to fit with the content of the written work. Revisionis a very
iImportant process that cleans up and refines the rough draft into something worth being

proud of. The word revision can be used to refer to the first step as well as the entire process.



Revision: Sentence by Sentence

 The title also needs to fit with the « What is the purpose of this sentence?
content of the written work. « Importance of a good title

e Does it contribute to overall
effectiveness of this section?
* No

« Would it be better placed elsewhere?

* Yes



Revision:
How does each sentence affect the work?

« A piece of written work can be created by a very good writer to be effective by keeping in
mind the three step process of REP. They can create a written work which is successfully
revised when it accomplishesall they set out to accomplish, includes no words that are
unimportantor take away something from your purpose and allows the writer to clearly
make their meaning known. Once the firstdraft is complete it is time to begin the process of
REP. Fhe title-alse-needs-tofit with-the-contentof the written-work. Revisionis a very
iImportant process that cleans up and refines the rough draft into something worth being

proud of. The word revision can be used to refer to the first step as well as the entire process.



Revision:
How does each sentence affect the work?

« A piece of written work can be created by a very good writer to be effective by keeping in
mind the three step process of REP. They can create a written work which is successfully
revised when it accomplishesall they set out to accomplish, includes no words that are
unimportantor take away something from your purpose and allows the writer to clearly
make their meaning known. Once the firstdraft is complete it is time to begin the process of
REP. Revisionis a very important process that cleans up and refines the rough draft into
somethingworth being proud of. The word revision can be used to refer to the first step as

well as the entire process.



Revision: Sentence by Sentence

 Revision is a very important process « What is the purpose of this sentence?
that cleans up and refines the rough - Importance of process
draft into something worth being proud

of. e Does it contribute to overall
effectiveness of this section?

* Yes

« Would it be better placed elsewhere?
* No



Revision:
How does each sentence affect the work?

« A piece of written work can be created by a very good writer to be effective by keeping in
mind the three step process of REP. They can create a written work which is successfully
revised when it accomplishesall they set out to accomplish, includes no words that are
unimportantor take away something from your purpose and allows the writer to clearly
make their meaning known. Once the firstdraft is complete it is time to begin the process of
REP. Revisionis a very important process that cleans up and refines the rough draft into

somethingworth being proud of. The word revision can be used to refer to the first step as

well as the entire process.



Revision: Sentence by Sentence

« The word revision can be used to refer « What is the purpose of this sentence?
to the first step as well as the entire « Further definition/clarity
Process.

e Does it contribute to overall
effectiveness of this section?
* Yes

« Would it be better placed elsewhere?

* Yes



Revision:
How does each sentence affect the work?

« A piece of written work can be created by a very good writer to be effective by keeping in
mind the three step process of REP. They can create a written work which is successfully
revised when it accomplishesall they set out to accomplish, includes no words that are
unimportantor take away something from your purpose and allows the writer to clearly
make their meaning known. Once the firstdraft is complete it is time to begin the process of
REP. The word revision can be used to refer to the firststep as well as the entire process.

Revisionis a very important process that cleans up and refines the rough draft into

somethingworth being proud of. Fhe-werd-revistoncan-be-usedtoreferto-the-firststepas
weH-asthe-entireproeess:



Condensing Sentences

Before After

* Once the first draft is complete + Once the first draft is complete
It IS time to begin the process It IS time to begin the process of
of REP. The word revision can REP, which can be used to
be used to refer to the first step refer to the first step as well as

as well as the entire process. the entire process.



Revision:
How does each sentence affect the work?

« A piece of written work can be created by a very good writer to be effective by keeping in
mind the three step process of REP. They can create a written work which is successfully
revised when it accomplishesall they set out to accomplish, includes no words that are
unimportantor take away something from your purpose and allows the writer to clearly
make their meaning known. Once the firstdraft is complete it is time to begin the processof
REP, which can be used to refer to the first step as well as the entire process. Revisionis a

very important process that cleans up and refines the rough draft into something worth being
proud of.



Revision:
How does each sentence affect the work?

« A piece of written work can be created by a very good writer to be effective by keeping in
mind the three step process of REP. They can create a written work which is successfully
revised when it accomplishesall they set out to accomplish, includes no words that are

unimportantor take away something from your purpose and allows the writer to clearly

make their meaning known. As-a-firststep;-making-sure-to-structure the-work-with-an-outhne
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eentralthesis-Once the first draft is complete it is time to begin the process of REP. The word

revision can be used to refer to the firststep as well as the entire process. Fhe-title-alse-needs
te-fitwith-the-contentofthe-writtenwork-Revisionis a very important process that cleans up

and refines the rough draft into somethingworth being proud of. Fhe-werd-revistoncanbe



Revision:
How does each sentence affect the work?

« A piece of written work can be created by a very good writer to be effective by keeping in
mind the three step process of REP. They can create a written work which is successfully
revised when it accomplishesall they set out to accomplish, includes no words that are
unimportantor take away something from your purpose and allows the writer to clearly
make their meaning known. Once the firstdraft is complete it is time to begin the process of
REP, which can be used to refer to the first step as well as the entire process. Revisionis a

very important process that cleans up and refines the rough draft into something worth being
proud of.



Editing: Clarity, Impact, Readability

* Clarity:

« How well can the reader understand the meaning?

* Impact:
« How powerfully does the text deliver the message?

« Readability:

« How easily can the reader move through the section?



Editing: Clarity, Impact, Readability

« A piece of written work can be created by a very good writer to be effective by keeping in
mind the three step process of REP. They can create a written work which is successfully
revised when it accomplishesall they set out to accomplish, includes no words that are
unimportantor take away something from your purpose and allows the writer to clearly
make their meaning known. Once the firstdraft is complete it is time to begin the process of
revising, which can be used to refer to the first step as well as the entire process. Revisionis a

very important process that cleans up and refines the rough draft into something worth being
proud of.



Editing: Clarity, Impact, Readability

« A piece of written work can be created by a very good writer to be effective by keeping in
mind the three step process of REP. They can create a written work which is successfully
revised when it accomplishesall they set out to accomplish, includes no words that are
unimportantor take away something from your purpose and allows the writer to clearly
make their meaning known. Once the firstdraft is complete it is time to begin the process of
revising, which can be used to refer to the first step as well as the entire process. Revisionis a

very important process that cleans up and refines the rough draft into something worth being
proud of.



Editing: Clarity, Impact, Readability

« A piece of written work can be created by a very good writer to be effective by keeping in
mind the three step process of REP. They can create a written work which is successfully
revised when it accomplishesall they set out to accomplish, includes no words that are
unimportantor take away something from your purpose and allows the writer to clearly
make their meaning known. Once the firstdraft is complete it is time to begin the process of
revising, which can be used to refer to the first step as well as the entire process. Revisionis a

very important process that cleans up and refines the rough draft into something worth being
proud of.



Clarity

Before After

« A piece of written work can be * Apiece of written work can be

created by a very good writer created by a very good writer
to be effective by keeping in to be eftective by keeping In
mind the three step process of mind the three step process of
REP. revision, editing and

proofreading (REP).



Editing: Sentence Structure

« A piece of written work can be created by a very good writer to be effective by keeping in
mind the three step process of revision, editingand proofreading (REP). They can create a
written work which is successfully revised when it accomplishes all they set out to
accomplish, includes no words that are unimportant or take away something from your
purpose and allows the writer to clearly make their meaning known. Once the first draftis
complete it is time to begin the process of revising, which can be used to refer to the first step
as well as the entire process. Revisionis a very important process that cleans up and refines

the rough draft into something worth being proud of.



Editing: Passive Voice

« A piece of written work can be created by a very good writer to be effective by keeping in
mind the three step process of revision, editingand proofreading (REP). They can create a
written work which is successfully revised when it accomplishes all they set out to
accomplish, includes no words that are unimportant or take away something from your
purpose and allows the writer to clearly make their meaning known. Once the first draftis
complete it is time to begin the process of revising, which can be used to refer to the first step
as well as the entire process. Revisionis a very important process that cleans up and refines

the rough draft into something worth being proud of.



Editing: Passive Voice

e Passive voice

 Usually requires more words, focus on the action

 Active: The brakes were slammed on by Mike when he saw the
squirrel.

e Active voice

 Usually more concise and effective, focus on the subject
» Active: Mike slammed on the brakes when he saw the squirrel.



Passive Voice to Active Voice

Before After

A piece of written work can be < Avery good writer can create a

created by a very good writer piece of written work to be
to be effective by keeping In effective by keeping in mind
mind the three step process of the three step process of
revision, editing and revision, editing and

proofreading (REP). proofreading (REP).



Passive Voice to Active Voice

Before After

A piece of written work can * A very good writer can create a
created by a very good writer piece of written work to be
to be effective by keeping In effective by keeping in mind
mind the three step process of the three step process of
revision, editing and revision, editing and

proofreading (REP). proofreading (REP).



What is the focus of the sentence?

Before After
* A very good writer can create a

piece of written work to be

effective by keeping in mind

the three step process of step

process of revision, editing and

proofreading (REP).



What is the focus of the sentence?

Before After

« Avery good writer can create a < By keeping in mind the three

piece of written work to be step process of revision, editing
effective by keeping in mind and proofreading (REP), a
the three step process of step very good writer can create a

process of revision, editing and plece of written work to be

proofreading (REP). effective.



Replacing Weak Phrases with Powerful
Words

Before After
* By keeping in mind the three * By keeping in mind the three
step process of revision, editing ~ Step process of revision, editing

and proofreading (REP) avery ~ and proofreading (REP) a

good writer can create a piece skillful writer can create a

of written work to be effective.  P'eCe Of written work to be

effective.



Choosing the ‘Best’ Word

Before After
* By keeping in mind the three * By keeping in mind the three

step process of revision, editing  step process of revision, editing

and proofreading (REP) a and proofreading (REP) a

skillful writer can create a skillful writer can craft a piece

piece of written work to be of written work to be effective.

effective.



Economy of Language:
Minimizing Prepositional Phrases

Before After

* By keeping in mind the three * By keeping in mind the three
step process of revision, editing step process of revision, editing
and proofreading (REP), a and proofreading (REP), a
skillful writer can craft a piece skillful writer can craft an

of written work to be effective. effective written work.



Economy of Language:
Minimizing Prepositional Phrases

Before After

* By keeping in mind the three * By keeping in mind the three
step process of revision, editing step process of revision, editing
and proofreading (REP), a and proofreading (REP), a
skillful writer can craft a piece skillful writer can craft an

written work effective. effective written work.



Avoiding Colloquialisms

Before After
* By keeping in mind the three By considering the three step

step process of revision, editing process of revision, editing and

and proofreading (REP), a proofreading (REP), a skillful

skillful writer can craft an writer can craft an effective

effective written work. written work.



Editing: Clarity, Impact, Readability

Before After

* A piece of written work can be « By considering the three step

created by a very good writer process of revision, editing and
to be effective by keeping In proofreading (REP), a skillful
mind the three step process of writer can craft an effective

REP. written work.



Editing: Clarity, Impact, Readability

Before After
* A piece of written work can be
created by a very good writer
to be effective a skillful
writer can craft an effective

written work.



Editing: Clarity, Impact, Readability

« By consideringthe three step process of revision, editing and proofreading (REP), a skillful
writer can craft an effective written work. They can create a written work which is
successfully revised when it accomplishes all they set out to accomplish, includes no words
that are unimportantor take away something from your purpose and allows the writer to
clearly make their meaning known. Once the first draft is complete it is time to begin the
process of REP, which can be used to refer to the first step as well as the entire process.
Revisionis a very important process that cleans up and refines the rough draft into

somethingworth being proud of.



Editing: Clarity, Impact, Readability

« By consideringthe three step process of revision, editing and proofreading (REP), a skillful
writer can craft an effective written work. They can create a written work which is
successfully revised when it accomplishesall they set out to accomplish, includes no words
that are unimportant or take away something from your purpose and allows the writer to
clearly make their meaning known. Once the first draft is complete it is time to begin the
process of REP. The word revision can be used to refer to the first step as well as the entire
process. Revisionis a very important process that cleans up and refines the rough draft into

somethingworth being proud of.



Editing: Breaking the Sentence Down to
Parts

Before After

* They can create a written work which * They can create a written work which Is
Is successfully revised when it successfully revised when it
accomplishes all they set out to accomplishes all they set out to
accomplish, includes no words that are accomplish, includes no words that are
unimportant or take away something unimportant or take away something
from your purpose and allows the from your purpose and allows the
writer to clearly make their meaning writer to clearly make their meaning

known. known.



Passive Voice to Active Voice,
Avoiding Unnecessary Verbs

Before After
* They can create a written work

which is successfully revised

when it accomplishes all they

set out to accomplish



Passive Voice to Active Voice,
Avoiding Unnecessary Verbs

Before After

* They can create a written work < Asuccessfully revised work
which is successfully revised accomplishes all they set out to
when it accomplishes all they accomplish

set out to accomplish



Passive Voice to Active Voice,
Avoiding Unnecessary Verbs

Before After
a work < Asuccessfully revised work
successfully revised accomplishes all they set out to
when it accomplishes all they accomplish

set out to accomplish,



Avoiding Unclear Pronouns

Before After
A successfully revised work A successfully revised work
accomplishes all they set out to accomplishes all the writer set

accomplish out to accomplish



Avoiding Colloquialisms

Before After
A successfully revised work A successfully revised work
accomplishes all the writer set accomplishes all the writer

out to accomplish Intended to accomplish



Avoiding Repetitive Word Use

Before After
A successfully revised work A successfully revised work
accomplishes all the writer accomplishes all the writer

Intended to accomplish Intended to achieve



Editing: Breaking the Sentence Down to
Parts

Before After

* They can create a written work < A successfully revised work
which is successfully revised accomplishes all the writer
when it accomplishes all they Intended to achieve

set out to accomplish



Editing: Breaking the Sentence Down to
Parts

After

« Asuccessfully revised work

Before

* They can create a written work which

Is successfully revised when it
accomplishes all they set out to
accomplish, includes no words that are
unimportant or take away something
from your purpose and allows the
writer to clearly make their meaning
known.

accomplishes all the writer intended
to achieve, includes no words that
are unimportant or take away
something from your purpose and
allows the writer to clearly make

their meaning known.



Avoiding Redundancy

Before After
* Includes no words that are
unimportant or take away

something from your purpose



Avoiding Redundancy

Before After
e Includes no words that are * Includes no words that are

unimportant unimportant



Editing: Breaking the Sentence Down to
Parts

Before After

* They can create a written work which e A SUCCGSSfU”y revised work

Is successfully revised when it

accomplishes all they set out to accomplishes all the writer

accomplish, includes no words that are Intended to achieve, includes

unimportant or take away something no words that are unimportant

from your purpose and allows the _
writer to clearly make their meaning and allows the writer to clearly

known. make their meaning known.



Simplifying Language

Before After
* allows the writer to clearly * allows the writers meaning to

make their meaning known. be clear.



Simplifying Language

Before After
* allows the writer 1o clear * allows the writers meaning

meaning clear.



Editing: Breaking the Sentence Down to
Parts

Before After

* They can create a written work which e A SUCCGSSfU”y revised work

Is successfully revised when it lich I th _
accomplishes all they set out to accomplishes all the writer
accomplish, includes no words that are Intended to achieve, includes

unimportant or take away something no words that are unimportant

from your purpose and allows the

writer to clearly make their meaning and allows the writers meaning

known. to be clear.



Editing: Clarity, Impact, Readability

« By consideringthe three step process of revision, editing and proofreading (REP), a skillful
writer can craft an effective written work. A successfully revised work accomplishesall the
writer intended to achieve, includes no words that are unimportantand allows the writers
meaning to be clear. Once the firstdraft is complete it is time to begin the processof REP.
The word revision can be used to refer to the first step as well as the entire process. Revision
IS a very important process that cleans up and refines the rough draft into something worth

being proud of.



Editing: Clarity, Impact, Readability

« By consideringthe three step process of revision, editing and proofreading (REP), a skillful
writer can craft an effective written work. A successfully revised work accomplishesall the
writer intended to achieve, includes no words that are unimportantand allows the writers
meaning to be clear. Once the firstdraft is complete it is time to begin the processof REP.
The word revision can be used to refer to the first step as well as the entire process. Revision
IS a very important process that cleans up and refines the rough draft into something worth

being proud of.



Avoiding Repetitive Word Use

Before After

A successfully revised work A successfully revised work
accomplishes all the writer accomplishes all the author
Intended to achieve, includes Intended to achieve, includes

no words that are unimportant no words that are unimportant
and allows the writers meaning  and allows their meaning to be

to be clear. clear.



Putting the Sentence Back Together

Before After

* They can create a written work which e A SUCCGSSfU”y revised work

Is successfully revised when it

accomplishes all they set out to accomplishes all the writer

accomplish, includes no words that are Intended to achieve, includes

unimportant or take away something no words that are unimportant

from your purpose and allows the _ _
writer to clearly make their meaning and allows their meaning to be

known. clear.



Putting the Sentence Back Together

Before After

* They can create a written work which e A SUCCESSfU”y revised work

Is successfully revised when it

accomplishes all they set out to accomplishes all the writer

accomplish, includes no words that are Intended to achieve, includes

unimportant or take away something no words that are unimportant

from your purpose and allows the _ _
writer to clearly make their meaning and allows their meaning to be

known. clear.



WHEN YOUR REVISION




Editing: Clarity, Impact, Readability

« By consideringthe three step process of revision, editing and proofreading (REP), a skillful
writer can craft an effective written work. A successfully revised work accomplishesall the
writer intended to achieve, includes no words that are unimportantand allows their meaning
to be clear. Once the first draft is complete it is time to begin the process of REP, which can
be used to refer to the firststep as well as the entire process. Revisionis a very important

process that cleans up and refines the rough draft into something worth being proud of.



Editing: Clarity, Impact, Readability

« By consideringthe three step process of revision, editing and proofreading (REP), a skillful
writer can craft an effective written work. A successfully revised work accomplishesall the
writer intended to achieve, includes no words that are unimportant and allows their meaning
to be clear. Once the first draft is complete it is time to begin the process of REP, which can
be used to refer to the firststep as well as the entire process. Revisionis a very important

process that cleans up and refines the rough draft into something worth being proud of.



Ensuring Clarity of Clauses

Before After

* Once the first draft is complete + Once the first draft is complete
It Is time to begin the process It IS time to begin the process of
of REP, which can be used to revising, which can be used to
refer to the first step as well as refer to the first step as well as

the entire process. the entire process.



Ensuring Clarity of Clauses

Before After
* Once the first draft is complete

It IS time to begin the process

of revising, which can be used

to refer to the first step as well

as the entire process.



Ensuring Clarity of Clauses

Before After

* Once the first draft is complete + Once the first draft is complete

It IS time to begin the process It IS time to begin the process of
of revising, which can be used revising, a word which can be
to refer to the first step as well used to refer to the first step as

as the entire process. well as the entire process.



Avoiding Repetitive Word Choice

Before After

 Once the first draft is complete * Once the first draft is complete

it is time to begin the process It Is time to begin the

of revising, which can be used procedure of revising, a word

to refer to the first step as well which can be used to refer to

. the first step as well as the
as the entire process.

entire process.



Editing: Clarity, Impact, Readability

« By consideringthe three step process of revision, editing and proofreading (REP), a skillful
writer can craft an effective written work. A successfully revised work accomplishesall the
author intended to achieve, includes no words that are unimportantand allows their meaning
to be clear. Once the first draft is complete it is time to begin the procedure of revising, a
word which can be used to refer to the first step as well as the entire process. Revisionis a

very important process that cleans up and refines the rough draft into something worth being

proud of.



Editing: Clarity, Impact, Readability

« By consideringthe three step process of revision, editing and proofreading (REP), a skillful
writer can craft an effective written work. A successfully revised work accomplishesall the
author intended to achieve, includes no words that are unimportantand allows their meaning
to be clear. Once the first draft is complete it is time to begin the procedure of revising, a
word which can be used to refer to the first step as well as the entire process. Revisionis a

very important process that cleans up and refines the rough draft into something worth being

proud of.



Replacing Weak Phrases with Powerful
Words

Before After

 Revision is a very important  Revision is a vital process that
process that cleans up and cleans up and refines the rough
refines the rough draft into draft into something worth
something worth being proud being proud of.

of.



Replacing Weak Phrases with Powerful
Words

Before After

* Revision Is a vital process that < Revision Is a vital process that
cleans up and refines the rough  cleans up and refines the rough
draft into something worth draft into a product worth

being proud of. being proud of.



Avoiding Redundancy

Before After
 Revision Is a very important

process that cleans up and

refines the rough draft into a

product worth being proud of.



Avoiding Redundancy

Before After

 Revision Is a very important  Revision Is a vital process that
process that refines the rough draft into a
refines the rough draft into a product worth being proud of.

product worth being proud of.



(Not an Error, but...
Avoiding Ending a Sentence With a Preposition)

Before After

* Revision Is a vital process that < Revision Is a vital process that
cleans up and refines the rough  cleans up and refines the rough
draft into a product worth draft into a product of which

being proud of. to be proud.



Editing: Clarity, Impact, Readability

« By consideringthe three step process of revision, editing and proofreading (REP), a skillful
writer can craft an effective written work. A successfully revised work accomplishesall the
author intended to achieve, includes no words that are unimportantand allows their meaning
to be clear. Once the first draft is complete it is time to begin the procedure of revising, a
word which can be used to refer to the first step as well as the entire process. Revisionis a

vital process that refines the rough draft into a product of which to be proud.



Editing: Clarity, Impact, Readability

« By consideringthe three step process of revision, editing and proofreading (REP), a skillful
writer can craft an effective written work. A successfully revised work accomplishesall the
author intended to achieve, includes no words that are unimportantand allows their meaning
to be clear. Once the first draft is complete it is time to begin the procedure of revising, a
word which can be used to refer to the first step as well as the entire process. Revisionis a

vital process that refines the rough draft into a product of which to be proud.



Avoiding Redundancy

Before After
 Revision is a vital process that < Revision Is a vital tool that
refines the rough draft into a refines the rough draft into a

product of which to be proud. product of which to be proud.



Editing: Clarity, Impact, Readability

« By consideringthe three step process of revision, editing and proofreading (REP), a skillful
writer can craft an effective written work. A successfully revised work accomplishesall the
author intended to achieve, includes no words that are unimportantand allows their meaning
to be clear. Once the first draft is complete it is time to begin the procedure of revising, a
word which can be used to refer to the first step as well as the entire process. Revisionis a

vital tool that refines the rough draft into a product of which to be proud.



Proofreading

* Punctuation
» Subject-Verb Agreement (Number and Tense)

e Other grammatical and formatting concerns



Proofreading: Spot the Errors

« By consideringthe three step process of revision, editing and proofreading (REP), a skillful
writer can craft an effective written work. A successfully revised work accomplishesall the
author intended to achieve, includes no words that are unimportantand allows their meaning
to be clear. Once the first draft is complete it is time to begin the procedure of revising, a
word which can be used to refer to the first step as well as the entire process. Revisionis a

vital tool that refines the rough draft into a product of which to be proud.



Proofreading: Spot the Errors

« By consideringthe three step process of revision, editing and proofreading (REP), a skillful
writer can craft an effective written work. A successfully revised work accomplishesall the
author intended to achieve, includes no words that are unimportantand allows their meaning
to be clear. Once the first draft is complete it is time to begin the procedure of revising, a
word which can be used to refer to the first step as well as the entire process. Revisionis a

vital tool that refines the rough draft into a product of which to be proud.



Proofreading: Spot the Errors

« By consideringthe three step process of revision, editing, and proofreading (REP), a skillful
writer can craft an effective written work. A successfully revised work accomplishesall the
author intended to achieve, includes no words that are unimportantand allows their meaning
to be clear. Once the first draft is complete it is time to begin the procedure of revising, a
word which can be used to refer to the first step as well as the entire process. Revisionis a

vital tool that refines the rough draft into a product of which to be proud.

Comma needed when listing three or more items (APA)



Proofreading: Style-Specific

« By consideringthe three step process of revision, editing, and proofreading (REP), a skillful
writer can craft an effective written work. A successfully revised work accomplishesall the
author intended to achieve, includes no words that are unimportantand allows their meaning
to be clear. Once the first draft is complete it is time to begin the procedure of revising, a
word which can be used to refer to the first step as well as the entire process. Revisionis a

vital tool that refines the rough draft into a product of which to be proud.

Comma needed when listing three or more items (APA)
No comma needed when listing three or more items (AP)



Proofreading: Spot the Errors

« By consideringthe three step process of revision, editing, and proofreading (REP), a skillful
writer can craft an effective written work. A successfully revised work accomplishesall the
author intended to achieve, includes no words that are unimportantand allows their meaning
to be clear. Once the first draft is complete it is time to begin the procedure of revising, a
word which can be used to refer to the first step as well as the entire process. Revisionis a

vital tool that refines the rough draft into a product of which to be proud.



Proofreading: Spot the Errors

« By consideringthe three step process of revision, editing, and proofreading (REP), a skillful
writer can craft an effective written work. A successfully revised work accomplishesall the
author intended to achieve, includes no words that are unimportant and allows their meaning
to be clear. Once the first draft is complete it is time to begin the procedure of revising, a
word which can be used to refer to the first step as well as the entire process. Revisionis a

vital tool that refines the rough draft into a product of which to be proud.



Proofreading: Spot the Errors

« By consideringthe three step process of revision, editing, and proofreading (REP), a skillful
writer can craft an effective written work. A successfully revised work accomplishesall the
author intended to achieve, includes no words that are unimportantand allows their meaning
to be clear. Once the first draft is complete it is time to begin the procedure of revising, a
word which can be used to refer to the first step as well as the entire process. Revisionis a

vital tool that refines the rough draft into a product of which to be proud.



Proofreading: Punctuation based on
structure

« Compound Predicate—No comma required

» Asuccessfully revised work accomplishes all the author intended to achieve and allows their meaning to be

clear.

« Two Complete Sentences — Comma required

» Asuccessfully revised work accomplishes all the author intended to achieve, and this work allows their

meaning to be clear.

 Listing three or more items — Comma required

» Asuccessfully revised work accomplishes (1) all the author intended to achieve, (2) includes no words that are

unimportant, and (3) allows their meaning to be clear.



Proofreading: Spot the Errors

« By consideringthe three step process of revision, editing, and proofreading (REP), a skillful
writer can craft an effective written work. A successfully revised work accomplishesall the
author intended to achieve, includes no words that are unimportant, and allows their
meaning to be clear. Once the firstdraft is complete it is time to begin the procedure of
revising, a word which can be used to refer to the first step as well as the entire process.

Revisionis a vital tool that refines the rough draft into a product of which to be proud.

Comma needed when listing three or more items



Proofreading: Spot the Errors

« By consideringthe three step process of revision, editing, and proofreading (REP), a skillful
writer can craft an effective written work. A successfully revised work accomplishesall the
author intended to achieve, includes no words that are unimportant, and allows their
meaning to be clear. Once the firstdraft is complete it is time to begin the procedure of
revising, a word which can be used to refer to the first step as well as the entire process.

Revisionis a vital tool that refines the rough draft into a product of which to be proud.



Proofreading: Spot the Errors

« By consideringthe three step process of revision, editing, and proofreading (REP), a skillful
writer can craft an effective written work. A successfully revised work accomplishesall the
author intended to achieve, includes no words that are unimportant, and allows their
meaning to be clear. Once the firstdraft is complete it is time to begin the procedure of
revising, a word which can be used to refer to the first step as well as the entire process.

Revisionis a vital tool that refines the rough draft into a product of which to be proud.



Proofreading: Spot the Errors

« By consideringthe three step process of revision, editing, and proofreading (REP), a skillful
writer can craft an effective written work. A successfully revised work accomplishesall the
author intended to achieve, includes no words that are unimportant, and allows their
meaning to be clear. Once the firstdraft is complete it is time to begin the procedure of
revising, a word which can be used to refer to the first step as well as the entire process.

Revisionis a vital tool that refines the rough draft into a product of which to be proud.

A introductory clause requires a comma.



Proofreading: Clauses

« By consideringthe three step process of revision, editing, and proofreading (REP), a skillful
writer can craft an effective written work. A successfully revised work accomplishesall the
author intended to achieve, includes no words that are unimportant, and allows their
meaning to be clear. Once the firstdraft is complete, it is time to begin the procedure of
revising, a word which can be used to refer to the first step as well as the entire process.

Revisionis a vital tool that refines the rough draft into a product of which to be proud.

A introductory clause requires a comma.



Proofreading: Spot the Errors

« By consideringthe three step process of revision, editing, and proofreading (REP), a skillful
writer can craft an effective written work. A successfully revised work accomplishesall the
author intended to achieve, includes no words that are unimportant, and allows their
meaning to be clear. Once the firstdraft is complete, it is time to begin the procedure of
revising, a word which can be used to refer to the first step as well as the entire process.

Revisionis a vital tool that refines the rough draft into a product of which to be proud.

Use “which” with a comma when the sentence can stand alone.
Use “that” when the following phrase is necessary to the sentence.



Proofreading: Spot the Errors

« By consideringthe three step process of revision, editing, and proofreading (REP), a skillful
writer can craft an effective written work. A successfully revised work accomplishesall the
author intended to achieve, includes no words that are unimportant, and allows their
meaning to be clear. Once the firstdraft is complete, it is time to begin the procedure of
revising, a word which can be used to refer to the first step as well as the entire process.

Revisionis a vital tool that refines the rough draft into a product of which to be proud.

Use “which” with a comma when the sentence can stand alone.
Use “that” when the following phrase is necessary to the sentence.



Proofreading: Spot the Errors

« By consideringthe three step process of revision, editing, and proofreading (REP), a skillful
writer can craft an effective written work. A successfully revised work accomplishesall the
author intended to achieve, includes no words that are unimportant, and allows their
meaning to be clear. Once the firstdraft is complete, it is time to begin the procedure of
revising, a word that can be used to refer to the first step as well as the entire process.

Revisionis a vital tool that refines the rough draft into a product of which to be proud.

Use “which” with a comma when the sentence can stand alone.
Use “that” when the following phrase is necessary to the sentence.



Proofreading: Spot the Errors

« By consideringthe three step process of revision, editing, and proofreading (REP), a skillful
writer can craft an effective written work. A successfully revised work accomplishesall the
author intended to achieve, includes no words that are unimportant, and allows their
meaning to be clear. Once the firstdraft is complete, it is time to begin the procedure of
revising, a word that can be used to refer to the first step as well as the entire process.

Revisionis a vital tool that refines the rough draft into a product of which to be proud.



Proofreading: Spot the Errors

« By consideringthe three step process of revision, editing, and proofreading (REP), a skillful
writer can craft an effective written work. A successfully revised work accomplishesall the
author intended to achieve, includes no words that are unimportant, and allows their
meaning to be clear. Once the firstdraft is complete, it is time to begin the procedure of
revising, a word that can be used to refer to the first step as well as the entire process.

Revisionis a vital tool, which refines the rough draft into a product of which to be proud.

Use “which” with a comma when the sentence can stand alone.
Use “that” when the following phrase is necessary to the sentence.



Proofreading: Spot the Errors

« By consideringthe three step process of revision, editing, and proofreading (REP), a skillful
writer can craft an effective written work. A successfully revised work accomplishesall the
author intended to achieve, includes no words that are unimportant, and allows their
meaning to be clear. Once the firstdraft is complete, it is time to begin the procedure of
revising, a word that can be used to refer to the first step as well as the entire process.

Revisionis a vital tool, which refines the rough draft into a product of which to be proud.

Use “which” with a comma when the sentence can stand alone.
Use “that” when the following phrase is necessary to the sentence.



Proofreading: Spot the Errors

« By consideringthe three step process of revision, editing, and proofreading (REP), a skillful
writer can craft an effective written work. A successfully revised work accomplishesall the
author intended to achieve, includes no words that are unimportant, and allows their
meaning to be clear. Once the firstdraft is complete, it is time to begin the procedure of
revising, a word that can be used to refer to the first step as well as the entire process.

Revisionis a vital tool, which refines the rough draft into a product of which to be proud.

Use “which” with a comma when the sentence can stand alone.
Use “that” when the following phrase is necessary to the sentence.



Revision, Editing, and Proofreading

Before

A piece of writtenwork can be created by a very good writer to be
effective by keeping in mind the three step process of REP. They
can create a writtenworkwhichis successfully revisedwhen it
accomplishes all they set out to accomplish, includes no words that
are unimportant or take away something from your purpose and
allows the writer to clearly make their meaning known. As a first
step, making sure to structure the work with an outline before
writing it means that you will have a framework to include details
that support your central thesis. Once the firstdraft iscompleteit
Is time to begin the process of REP. The title also needs to fit with
the content of the writtenwork. Revisionisavery important
process that cleans up and refines the rough draft into something
worth being proud of. The word revisioncan be used to refer to the
first step as well as the entire process.

After

By considering the three step process of revision, editing, and
proofreading (REP), a skillful writer cancraft an effective written
work. A successfully revised work accomplishes all the writer
intended to achieve, includes no words that are unimportant, and
allows the their meaning to be clear. Once the firstdraft is
complete, itistime to begin the procedure of revising, a word that
can be used to refer to the first step as well as the entire process.
Revisionisa vital tool, which refines the rough draft into a product
of whichto be proud.



Revision, Editing, and Proofreading

Before

A piece of writtenwork can be created by a very good writer to be
effective by keeping in mind the three step process of REP. They
can create a writtenworkwhichis successfully revisedwhen it
accomplishes all they set out to accomplish, includes no words that
are unimportant or take away something from your purpose and
allows the writer to clearly make their meaning known. As a first
step, making sure to structure the work with an outline before
writing it means that you will have a framework to include details
that support your central thesis. Once the firstdraft iscompleteit
Is time to begin the process of REP. The title also needs to fit with
the content of the writtenwork. Revisionisavery important
process that cleans up and refines the rough draft into something
worth being proud of. The word revisioncan be used to refer to the
first step as well as the entire process.

After

By considering the three step process of revision, editing, and
proofreading (REP), a skillful writer cancraft an effective written
work. A successfully revised work accomplishes all the writer
intended to achieve, includes no words that are unimportant, and
allows their meaning to be clear. Once the firstdraft iscomplete, it
IS time to begin the procedure of revising, a word that can be used
to refer to the first step as well as the entire process. Revisionisa
vital tool, which refines the rough draft into a product of which to
be proud.



Resources

« Writing Resources

*  OWL at Purdue.edu Quick and Reliable Style Guide

» Writing Tips and Tools - University of North Carolina at Chapel Hill Extensive List of Handouts with Practical Advice
* https://www.grammarly.com/blog/category/handbook

» Official APA Style FAQ

» Basic English Grammar Guide Intended for ESL


https://owl.purdue.edu/owl/purdue_owl.html
https://writingcenter.unc.edu/
https://www.grammarly.com/blog/category/handbook/
https://apastyle.apa.org/learn/faqs
https://www.ef.edu/english-resources/english-grammar/
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