ScholarshipUniverse

Student LogIn

Current and incoming students can access ScholarshipUniverse using their CSU login.

View your Dashboard

Your dashboard offers an overview of your current and future scholarship opportunities and
displays action items that require your attention. The menu on the left will help you
navigate the different sections of the application and awarding process.
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Answer Matching Questions

Select the Questions tab from the user menu on the left. To apply for as many scholarship
opportunities as possible across campus, you will need to answer questions that will
“match” you to scholarships for which you meet the minimum qualifications.

The more questions you answer, the more scholarships you may match and apply to, now
and in the future. You can select Answer More Questions (top right of page), view your
current answers, and edit/update your answers to these questions at any time.

Note: If it is your first time logging into ScholarshipUniverse, you will automatically be
prompted to begin answering Matching Questions. If you are a continuing student, you


https://columbusstate.scholarshipuniverse.com/

may want to review your answers from previous years to make sure your information is up
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Scholarship Opportunities and Viewing

Select Scholarships from the menu on the left. This section will display and let you
interact with all the scholarship opportunities currently open at any given time.

The Sort option in the top right is provided to help see only the internal CSU Scholarships
first.

This Scholarships screen has several tabs:
e Matches - List of scholarships to which you match and are currently able to apply.
¢ Pinned - List of scholarships that you have previously pinned to your account.

« Partial Matches - List of scholarships to which you match as least one requirement
but have missing information for other requirements.

¢ Application Submitted - List of scholarships for which you have applied.
¢ Non-Matches - List of scholarships to which you do not match.

¢ NotInterested - List of scholarships for which you matched but have marked as not
being interested in applying.



You may click the Apply button for any scholarship in the Matches tab to take you directly
to the required application.
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To view the scholarship and any additional details, select View.
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If you do not Match to the Scholarship, you will not be able to apply unless you edit your
answers. The Apply button will populate once you have matched the scholarships criteria
after editing your answer. If it is locked, like the GPA question below, you will not be able to
edit it. Locked answers are populated from our system and cannot be changed.
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Applying for Scholarships

Another way you can apply for scholarships is by selecting Applications in your menu on
the left. There are three tabs on this screen:

« Ready to Start - Here you will find a list of all general and department-specific

applications for which you are eligible to apply based on your Matching Question
answers.

¢ In Progress - Here you will find any applications which you have already started but
have not completed.

e Submitted - Here you will find all the applications you have successfully submitted.

Some applications will allow you to apply for many scholarships at once. You can view the
number of scholarships you are applying for by clicking the dropdown arrow next to
Applies To. This will show you the names of the individual scholarships the application
applies to.
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Note: The Apply button changes to Continue Application within the In Progress tab if you
start an application and then exit prior to submitting.
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View Awards

To view the scholarships you have been awarded, navigate into and click on the Awards
tab. If a scholarship is still pending approval by the Office of Financial Aid, it will be in the



Outstanding tab. When the scholarship is outstanding, this means it has not yet been
added to your semester invoice balance.
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Uploading and Viewing Documents

Navigate to the My Docs tab in your menu on the left.
On the My Documents page you will find two tabs (each representing a different status):

e Active: Documents that you have uploaded or created in your account, which are
currently available to use while answering questions or submitting applications.

¢ Inactive: Documents that you have removed from your account. These documents
are securely stored as they could be in use by applications. Documents that are
inactive are not currently available to use while answering questions or submitting
applications.
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Details of each document include the following:
e Name -The given display name of the student's document.
e Document Type - The type of document the student uploaded or created.

+ Last Modified — The date the document was last modified (or uploaded/created if
no modifications have been made).



Adding a document:

e Click the Add +button to open the Add Document.

e Enter a name for the new document in the Field Name text box. This name will be
the display name for the file in ScholarshipUniverse.

e Select a Document Type.

e Then Upload and Submit.

Essay for Arts Application

Document Type:

Essay

Upload Dropfiles here toupload

G, and PNG. Maxi

Please note when uploading a Word document may not be acceptable, it must be
converted to PDF.



