Extra Compensation Policies

Summary

Theuniversity’s policy on instances of extra compensation, including limits and restrictions.

Purpose

To provide guidance to employees on instances of extra compensation, the limits on extra
compensation, and restrictions to extra compensation.

Policy

In those instances where is it not possible for a faculty or professional staff member to be
reassigned from his/her University duties to undertake sponsored projects, extra
compensation may be paid to the faculty or professional staff members who participate in
the approved activities only if all the following conditions approved by the Board of
Regents are met:

A. the work is carried in addition to normal full time duties,;

B.  no qualified person is available to carry out the work as a part of his/her normal work
load (this restriction does not apply to non-credit continuing education events);

C.  the work produces sufficient income to be self-supporting and;

D. additional duties must not be so heavy as to interfere with the performance of regular
duties.

Extra Compensation Rate and Approval

Extra compensation may be offered for faculty/professional staff workload not to exceed
1.10 EFT per fiscal year (July 1 - June 30). Non-credit continuing education remunerationisnot
includedaspartofthe 1. 10EFTofbasesalaryrestriction forfaculty, butistobeincluded for
professional staff. Faculty and staffmay earnupto $7,500.00 each fiscal year in support of non-
-credit continuing education.

Prior to performing any work, approval to pay extra compensation to faculty and
professional staff must be obtained by written request. This request should be initiated by the
budgetingunitneedingthe service for whichitwill pay, and directed tothedean ofthecollege,
ordivisiondirector, inwhich the faculty or professional staff member is assigned. Therequest
mustbeapprovedbythe faculty/staffmember’sdepartment chairorunithead,dean/director,
the Directorof Institutional Grants(inthecase where fundingiscoming from extramural
grant(s)),theappropriate vice president,andthe Vice President for Business and Finance.
Participation in non-credit continuing education events needs only the immediate
supervisor’s approval.

Restrictions

Thepoliciesof asponsoring agency shall govern extra compensation when they are more
restrictive than the above Columbus State University policy.
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