Rec Express How-to Guide

For reserving time slots for various facility spaces
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Step 1 - Visit Recexpress.columbusstate.edu website
Step 2 - Log in using your myCSU information or create an account
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Step 3 - Click the “Facilities” icon followed by the “Courts” icon
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Court Bookings

m &  Monday, 3 August, 2020

All
Slots Rock Wall Zone 1 Rock Wall Zone2 Rock Wall Zone3  Lap Lane 1 Lap Lane 2 Lap Lane 3
Climbing Wall Time
1 12:00 AM - 1:00 AM
Climbing Wall Time 1:00 AM - 2:00 AM

2

Climbing Wall Time Z00 AM - 3:00 AM

3

3:00 AM - 4:00 AM
Swim Time 1

4:00 AM - 5:00 AM
Swim Time 2

5:00 AM - 6:00 AM
Swim Time 3

6:00 AM - 7:00 AM

Swim Time 4

Swim Time 5 7:00 AM - 8:00 AM
Swim Time 6 8:00 AM - 9:00 AM
SR 9:00 AM - 10:00 AM

Step 4 - Arrive at the Bookings page and choose which facility
space, date, and time for reserving.



Court Bookings

Click here to select date

All
Slots Lap Lane 1
Climbing Wall Time
1 7:00 AM - 8:00 AM Reserve .
<:| Click here to select your

gk 8:00 AM-9.00 AM Reserve reservation time slot
Climbing Wall Time 9:00 AM - 10:00 AM Reserve
3

10:00 AM -11:00 AM Reserve
Swim Time 1

11:00 AM -12:00 PM Reserve
Swim Time 2

12:00 PM - 1:00 PM Reserve
Swim Time 3
swim Time 4 1:00 PM - 2:00 PM Reserve
Swim Time 5 2:00 PM - 3:00 PM Reserve

Step 4 - Choose your facility space, date, and time slot for
reservation
Step 5 - Click “Reserve”



New Booking

Lap Lane 1 (Swim Time 1)
Mon, Aug 3 2020 7:00 AM

Mon, Aug 3 2020 8:00 AM

w <:| Don’t forget to complete your reservation

transaction!

Step 6 - Click “Reserve Now” to complete the transaction




A confirmation email will be sent to the email on
file.



In the event the reservation needs to be
cancelled, please follow these
instructions.
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Court Bookings

Reservation Successful! Confirmation Email has been sent to you
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All

Climbing Wall Time
1

Climbing wall Time 1:00 AN

Climbing Wall Time

3

Swim Time 1

Swim Time 2

Step 1 - Click on your name for the drop down menu
Step 2 - Choose “Profile”
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Step 3 - Click “Court Bookings”
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Le Court Facility Starts Ends

Equipment

Court Bookings Climbing Wall Time 1 Rock Wall Zone 1 Tue, Aug 4 2020 3:00 PM Tue, Aug 4 2020 4:00 PM m
Facilitie

Multi-V

Or

Campus Recreation Student Recreation Center | Phone: 706-507-8650

Step 4 - Choose “Cancel” for the reservation that is
needing to be cancelled
Step 5 - Follow prompts to “Remove Booking”



